
 
Office of Financial Aid  

How do I complete this process? 

Use your BlueKey login to view your To Do list in Campus Connect. For more information, see the 2024–
2025 Verification Document List at the end of this FAQ. Items may be submitted via: 

• Our secure document 

https://go.depaul.edu/cctodo
https://dynamicforms.ngwebsolutions.com/Submit/Start/d725ae69-d5b5-4452-9641-6c10a81b88da?SSO=N
http://offices.depaul.edu/depaul-central/Pages/default.aspx


2024–2025 Verification Documents 
 

Your To Do list requests:  How can I find this and what should I do? 
 

2022 Tax Documentation If you or your contributors filed taxes: 
o We recommend you use the FUTURE Act Direct Data Exchange (FA-DDX) 

to transfer your federal income tax information into your FAFSA. If you 
are not eligible to complete this step and tax information is required, review the 
options below. 

o Submit a signed copy of the 2022 Federal Income Tax Return 1040 and 
Schedules 1, 2, and 3 if filed. Be sure to submit all pages and include the 
student’s DePaul ID on documents.  

• You may also request a 2022 Tax Return Transcript (TRT) from the 
IRS to submit to our office if you do not have a copy of your 2022 
federal tax return. Request the TRT from the IRS by phone at (800) 
908-9946 or at the IRS website: https://www.irs.gov/individuals/get-
transcript.   

-OR- 
o Submit a signed copy of the 2022 Foreign Income Tax Return. If you have 

foreign earnings and did not file taxes in the U.S, submit a copy of the foreign 
tax return filed with currency converted figures, the conversion rate used, and 
the date that rate was in effect attached.  

-OR- 
o If you filed an amended return after your FAFSA was filed or are a victim 

of identity theft, contact our office for assistance.  

-OR- 

o If you or your contributors did not file taxes or had to provide manual 
tax information, the contributor will be asked to complete the 2024-
2025 Verification of Tax Filing and Resources.  

2024-2025 Verification of Tax 
and Resources                         
(available in Campus Connect) 

o Click the link in your To Do list to open the form; 

o Complete form, obtain 


